
SUMMARY OF PROCEDURES FOR THE PREVENTION OR MANAGEMENT OF  WORK RELATED GRADUAL PROCESS  

 

 

New 

employees- 

within one 

month of 

start 

Staff members adjust their own workstation. 

Do simple warm-up exercises and stretches. 

Practice micropauses and other breaks. 

Change position frequently. 

Vary tasks 

 

Three major actions for Managers 

Report symptoms 
to line manager 

 

Training 

Staff member 

Supervisor 

Current employees 

who use computers or 

who supervise those 

who do - as soon as is 

practicable 

Follow recommendations from the 

Code of Practice for Visual Display Units: 

- reasonable workload. 

- proper equipment. 

- planned work. 

- varied tasks. 

 

Monitor Symptoms 

When a staff member 

reports early 

symptoms, arrange a 

workstation assessment 

and report from a 

trained assessor, and 

act on 

recommendations 

If a staff member 

has ongoing 

symptoms complete 

the Report of 

Accident / 

Incident/Serious 

Harm form  

Send to the Health and Safety 

Coordinator 


