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How to create MHRA (footnote) citations in EndNote using the EndNote Style “MHRA(UOW) 2021 v2” based on the official MHRA Style Guide 3 edn
http://www.mbhra.org.uk/style
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How to insert footnotes into Word using EndNote

e Open WORD document & place cursor in the text (after the full stop)
where you wish to insert your reference

e Open References tab and click Insert Footnote

e A superscript number appears below a line in the footer of the WORD
document

e Open your EndNote library and highlight the reference you wish to use

e |In WORD, click EndNote on the ribbon and then Insert Selected
Citations icon, Insert Selected Citation(s)

e This will enter the reference as a footnote and also in the Bibliography.

How to add page or paragraph numbers to footnotes
¢ Right click on footnote in word
e Click on ‘edit citation’
e Click on ‘more’

¢ Enter page number into pages field e.g. 45
[ ]
A note about entering ‘para’ rather than p.
For paragraph numbers add ‘ para. 56.’ to suffix field — note the space before
‘para’ and full stop after the page number.

Prefix:
suffix: | para. 56.|

Pages:

For MHRA information see
https://www.waikato.ac.nz/library/guidance/referencing/mhra

For EndNote information contact your librarian, or visit
Library Research Workshops in Moodle and click on ‘Getting Started with
EndNote’

This guide was originally created by Subject Librarian Jenny McGhee, and has
subsequently been updated by Anne Ferrier-Watson, 2021.
Back to Top
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1. Book - Single Author

2. Book —Two or More Authors

Author

Eme, Lukas

Year

2003

Title

Shakespeare as Literary Dramatist
Place Published

Cambridge

Publisher

Cambridge University Press

Reference Type: Book

Bibliography:

Erne, Lukas, Shakespeare as Literary
Dramatist (Cambridge: Cambridge
University Press, 2003)

First Footnote:

! Lukas Erne, Shakespeare as Literary
Dramatist (Cambridge: Cambridge University
Press, 2003), p. 54.

Second Footnote:
PErne, p. 57.

Author

Malen, Stephanie
Bate, Jonathan

Year

2002

Title

Shakespeare's Face
Place Published
Melbourne
Publisher

Text Publishing

Reference Type: Book

Bibliography:

Nolen, Stephanie, and Jonathan Bate,
Shakespeare's Face (Melbourne: Text
Publishing, 2002)

First Footnote:

° Stephanie Nolen and Jonathan Bate,
Shakespeare's Face, (Melbourne: Text
Publishing, 2002), pp. 68.

Second Footnote:
Nolen and Bate, pp. 22-3.

3. Edited Book (incl ebook from database, with URL, or DOI)

4. Chapter in Edited Book &

Conference Proceedings

Editor

Johnson, Thomas H.

Year

1085

Title

Emily Dickenson: Selected Letters

Place Published

Cambridge, MA

Publisher

Harvard University Press

Edition

2nd

Research Notes

Add cited page numbers to 1st Footnote in Word.

1. Highlight footnote in document.

2. Click EndNote tab.

3. Click Edit & Manage Citations icon.

4_In Suffix box type: , pp. 94, 105. (comma
indicates a reference to ]2 separate pages)

Add cited page numbers to 2nd Footnote in Word.

1. Highlight footnote in document.

2 Click EndNote tab_

3. Click Edit & Manage Citations icon.

4_In Suffix box: type: , p.47.

Note: for an ebook, populate DOI or
URL & date accessed fields.

Note: DOIs have no access date
and start with http://dx.doi.org/

Reference Type: Edited Book

Bibliography:

Johnson, Thomas H., ed., Emily Dickenson:
Selected Letters, 2nd edn (Cambridge,
MA: Harvard University Press, 1985)

First Footnote:

SEmily Dickenson: Selected Letters, ed. by
Thomas H. Johnson, 2nd edn (Cambridge,
MA: Harvard University Press, 1985), pp. 94,
105.

Second Footnote:
6Emily Dickenson: Selected Letters, p. 47.

Notes: The comma between the pp.97 &
105 indicates references to 2 separate
pages, not 1 reference spanning the pages.
The ‘MA’ after Cambridge in Place
Published field indicates Cambridge
Massachusetts, not England

Author

Stewart, 1. F.

Year

2001

Title

Primitivism in Women in Love
Editor

Pilditch, Jan

Book Title

The Critical Response to D.H. Lawrence
Place Published

Westport, CT

Fublisher

Greenwood Press

Pages

233-72

Reference Type: Book Section

Bibliography:

Stewart, J.F., 'Primitivism in Women in Love', in
The Critical Response to D.H. Lawrence,
edited by J. Pilditch, (Westport, CT:
Greenwood Press, 2001), pp. 253-72

First Footnote:

J.F. Stewart, 'Primitivism in Women in Love', in
The Critical Response to D.H. Lawrence, ed. by
Jan Pilditch (Westport, CT: Greenwood Press,
2001), pp. 254-55.

Second Footnote:
BStewart, pp. 269-70.

Note: Publisher field must be populated

Note: In the Title field italicize Women in Love.
Note: for an ebook, populate DOI or URL & date
accessed fields.

Note: DOIs have no access date and start with
http://dx.doi.org/ Back to

fop
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5. Ebook from database or website or with DOI

6. Ebook from an ebook reader e.g. Kindle, Kobo

Author

Hutcheon, Linda
O'Flynn, Siebhan

Taylor & Francis eBooks

Example with DOI

Title

A Theory of Adaptation
Place Published
Lendon

Publisher

Taylor & Francis
Edition

2nd

Dol

http://dx.doi.crg/10.1093/oxfordhb,/9

Year

2013

Title

A Theory of Adaptation
Place Published
Londeon

Publisher

Taylor & Francis
Edition

2nd

Date Accessed

6 September 2020

URL
https:/fwww.taylorfrancis.com/books/9780203095010
Name of Database

780199232116.013.0013

Reference Type: Electronic book
Bibliography:
Taylor & Francis, 2013) Taylor &
Francis eBooks

2020]

First Footnote:
Linda Hutcheon, and Siobhan O'Flynn, A

Taylor & Francis, 2013) Taylor &
Francis eBooks

2020] p. 56.

Second Footnote:

Hutcheon and O’Flynn, p. 59.

URL and Date Accessed fields empty

Note: DOI must start with the following
string: http://dx.doi.org/

Hutcheon, Linda, and Siobhan O'Flynn, A
Theory of Adaptation, 2nd edn (London:

<https://www.taylorfrancis.com/books/97
80203095010> [accessed 6 September

Theory of Adaptation, 2nd edn (London:

<https://www.taylorfrancis.com/books/97
80203095010> [accessed 6 September

Note: Add DOI to DOI field, leave Database,

Author

Lewis, C.5.

Year

2013

Title

The Discarded lmage: An Introduction to
Medieval and Renaissance Literature
Series Title

Kindle edition

Place Published

Pymble, MSW

Publisher

Harper Collins

Note: Put e-reader edition in Series
Title field

Note: Use the form of the author name
as it is on the title page.

Note: If the reader uses a location
number rather than page number, use
location in place of p.

Note: If city of publication is little known,
use state or country as well.

Reference Type: Book

Bibliography:

Lewis, C.S., The Discarded Image: An
Introduction to Medieval and
Renaissance Literature, Kindle
edition (Pymble, NSW: Harper
Collins, 2013)

First Footnote:

Lewis, C.S., The Discarded Image: An
Introduction to Medieval and
Renaissance Literature, Kindle
edition (Pymble, NSW: Harper
Collins, 2013), p. 49.

Second Footnote:
Lewis, p. 57

Back to Top
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7. Edited Book — Multi-volume Dictionary/Encyclopedia/Reference book

8. Multi-volume Revised Edited Book

Editor

Strayer, Joseph R,
others,

Year

1982-89

Title

Dictionary of the Middle Ages
Place Published
MNew York

Publisher

Scribner

Volume

i

Number of Volumes
13

Volume Date
1985

Reference Type: Edited Book

Bibliography:

Strayer, Joseph R., and others, eds,
Dictionary of the Middle Ages, 13 vols
(New York: Scribner, 1982-89) vi (1985)

First Footnote:

°Dictionary of the Middle Ages, ed. by
Joseph R. Strayer and others, 13 vols (New
York: Scribner, 1982-89), vi (1985), p.526.

Second Footnote:
10 Dictionary of the Middle Ages, pp. 533-4.
Note: for an ebook, populate DOI or URL &

date accessed fields

Note: DOIs have no access date and start
with http://dx.doi.org/

Editor

McKerrow, Ronald B.

Year

1958

Title

The Works of Thomas MNashe
Place Published

Cford

Publisher

Blackwell

Volume
iii

Number of Volumes
rev, by F. P, Wilson, 5
Number of Pages
309-99

Edition

2nd

Reference Type: Edited Book

Bibliography:

McKerrow, Ronald B., ed., McKerrow, Ronald B.,
2nd edn, rev. by F. P. Wilson, 5 vols (Oxford:
Blackwell, 1958)

First Footnote:

11The Works of Thomas Nashe, ed. by Ronald B.
McKerrow, 2nd edn, rev. by F. P. Wilson, 5 vols
(Oxford: Blackwell, 1958), p. 314.

Second Footnote:
12The works of Thomas Nashe p. 316.

Note: Volume (iii) and number of pages (309-99)
won’t show in EndNote, so will omit from
footnote, in line with others libraries 3.9.20

Note: revised ed field no longer exists in
EndNote, so a work around is to add details to
Number of Volumes field.

Note:

Add relevant info into URL/DOIl/database for
ebook

Back to Top
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9. Thesis — master’s and doctoral — print & online

10. Dictionary Entry — print & online

Author

Buckley, Karen

Year

2016

Title

Sport in the Waikato ¢,1897-1974: Narratives of
Play, ldentity and Belonging
University

University of Waikato

Thesis Type

doctoral

URL
https://hdl.handle.net/10285,/10603
Access Date

10 January 2017

Name of Database

Research Commons

Note: Use DOI in DOI field if
present, this takes place of the URL
Note: for a print thesis remove URL,
access date and name of database
Note: Use master’s in place of
doctoral where required.

Reference Type: Thesis
Bibliography:

Buckley, Karen, 'Sport in the Waikato
€.1897-1974: Narratives of Play, Identity
and Belonging' (unpublished doctoral
thesis, University of Waikato, 2016) in
Research Commons
<https://hdl.handle.net/10289/10603>
[accessed 10 January 2017]

First Footnote:

13 Karen Buckley, 'Sport in the Waikato
€.1897-1974: Narratives of Play,
Identity and Belonging' (unpublished
doctoral thesis, University of Waikato,
2016) in Research Commons
<https://hdl.handle.net/10289/10603>
[accessed 10 January 2017] p. 66.

Second Footnote:
1“Buckley, p. 78.

Author

Baldick, Chris

Year

2015

Title

The Cxford Dictionary of Literary Terms
Place Published

Oxford

Publisher

Oxford University Press

Edition

dth

URL
https:/www.oxfordreference.com/
Access Date

6 Septernber 2020

Reference Type: Dictionary
Bibliography:

Baldick, Chris, The Oxford Dictionary of Literary
Terms, 4th edn, (Oxford: Oxford University
Press, 2015),
<https://www.oxfordreference.com/> [accessed
6 September 2020]

First Footnote:

15Chris Baldick, The Oxford Dictionary of Literary
Terms, 4th edn, (Oxford: Oxford University Press,
2015), <https://www.oxfordreference.com/>
[accessed 6 September 2020] s.v. metaphor.

Second Footnote:
161s.v. simile.

Note: for a print dictionary, remove URL &
accessed date

Note: s.v. = sub verbo meaning ‘under the word’

Add the word as you would a page number, but
use the suffix box.

Back to Top
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11. Print Journal Article - each issue of vol. begins at p. 1

12. Print Journal Article - continuous pages through vol./lyear

Author

Duffin, Ross

Year

1994

Title

An Encore for Shakespeare's Rare Italian
Master

Journal

Elizabethan Review

Volume
2

Issue
1
Pages
23-35

Reference Type: Journal Article

Bibliography:

Duffin, Ross, 'An Encore for Shakespeare's
Rare lItalian Master', Elizabethan
Review, 2.1 (1994), 23-35

First Footnote:

17Ross Duffin, 'An Encore for
Shakespeare's Rare Italian Master',
Elizabethan Review, 2.1 (1994), 23-35, (p.
24).

Second Footnote:
18Duffin, p. 34.

Note: Volume & issue numbers required.

Author

Houlahan, Mark

Year

2002

Title

Shakespeare in the Settler's House
Journal

lournal of Mew Zealand Literature

Volume
20

Pages
112-24
Note: Volume # but no issue #

for continuous page numbering
through vol./year.

Reference Type: Journal Article

Bibliography:

Houlahan, Mark, 'Shakespeare in the Settlers’
House', Journal of New Zealand
Literature, 20 (2002), 112-24

First Footnote:

“Mark Houlahan, 'Shakespeare in the Settlers’
House', Journal of New Zealand Literature, 20
2002), 112-24, (p. 120).

Second Footnote:
PO Houlahan, p. 113.

13. Electronic Journal Article — (full text pdf) URL, or handle

14. Electronic Journal Article — (full text with DOI)

Author
'_u:uclger Martin

Year
2019

Title
John Mansfield Thomson (1926-99) - Obituary

Periodical Title
Music in New Zealand

Volume

36

Pages

54-35

Date Accessed

4 September 2020

URL
hitps://hdl.handle.net/10285/12854

Reference Type: Electronic Article

Bibliography:

Lodge, Martin, 'John Mansfield Thomson
(1926-99) - Obituary', Music in New
Zealand, 36 (2019), 54-55
<https://hdl.handle.net/10289/12854>
[accessed 4 September 2020]

First Footnote:

21 Martin Lodge, 'John Mansfield Thomson
(1926-99) - Obituary', Music in New
Zealand, 36 (2019), 54-55
<https://hdl.handle.net/10289/12854>
[accessed 4 September 2020] (p. 54).

Second Footnote:
22Lodge, p. 55.

Note: Must have URL or Handle

Author

Jongeneel, Els

Year

2007

Title

Art and Divine Order in the Diving Commedia
Periodical Title
Literature and Theclogy
Volume

21

Pages

131-45

DOl
http://dx.doi.org/10.1093/litthe/frm008

Note: DOIs do not require an
access date as they are
permanent

Reference Type: Electronic Article

Bibliography:

Jongeneel, Els, ‘Art and Divine Order in the
Divina Commedia’, Literature and
Theology, 21.2 (2007), 131-45
<https://dx.doi.org/10.1093/litthe/frm008>

First Footnote:

P3Els Jongeneel, 'Art and Divine Order in the
Divina Commedia', Literature and Theology,
21.2 (2007), 131-45 <https://dx.doi.org/
10.1093/litthe/frm008> (p. 16).

Second Footnote:
P*Jongeneel, p. 144,

Note: In the Title field italicize Divina Comedia

Back to Top
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15. Electronic Journal Article — (no page numbers)

16. Print Newspaper Article

Author
Sohmer, Steve

Year

1999
Title
The Lunar Calendar of Shakespeare's King Lear

Periodical Title
Early Modern Literary Studies

Reference Type: Electronic Article

Bibliography:

Sohmer, Steve, ‘The Lunar Calendar of
Shakespeare’s King Lear’, Early
Modern Literary Studies, 5.2 (1999)
<http://purl.oclc.org/emls/05-
02/sohmlear.htm> [accessed 7
September 2020]

Reporter
Houlahan, Mark

Title
Dear Hamiltan...

Mewspaper
Waikato Times

Reference Type: Newspaper Article

Bibliography:
Houlahan, Mark, ‘Dear Hamilton ...’, Waikato
Times, 30 August 2014, pp. 5-6

First Footnote:
2’"Mark Houlahan, ‘Dear Hamilton ...’, Waikato
Times, 30 August 2014, p. 5.

Pages
‘;‘}'”m"’ First Footnote: 5-5 s dF _
25Steve Sohmer, 'The Lunar Calendar of econd Footnote:
Issue ‘e Ki ' 28Houlahan, p. 6.
Shakespeare's King Lear', Early Modern Issue Date
2 Literary Studies, 5.2 (1999), 30 August 2014
Date Accessed <http://purl.oclc.org/emls/05-
7 September 2020 02/sohmlear.htm> [accessed 7
URL September 2020] (para. 3 of 17).
https://extra.chu.ac.uk/emls/05-2/cohmlear.htm
Second Footnote:
26Sohmer, para. 6 of 17.
17. Electronic Newspaper Article 18. Web Page
Reporter Reference Type: Newspaper Article Author Reference Type: Web Page
Houlahan, Mark o if stated
Title Bibliography: Year Bibliography:
: Houlahan, Mark, ‘Dear Hamilton.. ", | ‘Victorian Women Writers Project’,
Dear Hamilton... Waikato Times, 30 AUgUSt 2014, n.d. (|ndiana University' nd)
Newspaper <http://www.stuff.co.nz/waikato- Title _ _ <https://webapp1.dlib.indiana.edu/vwwp/welc
Waikato Times times/life-style/10438588/Dear- Victorian Women Writers Project ome.do> [accessed 7 September 2020]
Hamilton> [accessed 7 May 2020] Publisher
Issue Date Indiana University First Footnote
ndiana Universn .
30 August 2014 First Footnote: e : . o .
URL 29Mark Houlahan, ‘Dear Hamilton.. ., Access Date _Vlcto_rlan Women Writers Project’, (Indiana
7 September 2020 University, n.d.)

httpe s Awowow stuff. co.nz/waikato-times/life-

chyle 10438388,/ Dear-Hamilton
Access Date
7 May 2020

Waikato Times, 30 August 2014,
<http://www.stuff.co.nz/waikato-times/life-
style/10438588/Dear-Hamilton>
[accessed 7 May 2020] (para. 3 of 8).

%0Second Footnote:
Houlahan, para 4 of 8.

Alternate Title
wehsite title i stated|

URL
https://webappl.dlib.indiana.edu

S/

welcome.do

<https://webappl.dlib.indiana.edu/vwwp/welc
ome.do> [accessed 7 September 2020] (para.
2 of 6).

Second Footnote:
32 Victoria Women Writers, para. 5 of 6.
Back to Top
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19. Magazine Article

20. Music Score

Author
Bryson, Bill

Year
2005

Title

Tirneless; Essential Reading
Magazine

Mew York Times

Date
20 Movember 2003

URL

https:/ fwww.nytimes.com,/20053/11/20/tr

Reference Type: Magazine Article

Bibliography:

Bryson, Bill, 'Timeless; Essential Reading’,
New York Times Magazine, 20
November 2005,
<https://www.nytimes.com/2005/11/
20/travel/tmagazine/essential-
reading.html|> [accessed 7
September 2020]

First Footnote:
53Bill Bryson, 'Timeless; Essential Reading’,

avel/tmagazine/essential-reading.html

Access Date
7 May 2020

New York Times Magazine, 20 November
2005,

<<https://www.nytimes.com/2005/11/20/
travel/tmagazine/essential-reading.html|>
[accessed 7 September 2020], p.37.

Second Footnote:
*4Bryson, p. 38.

Note

For paragraph numbers add ‘ para. 56.’ to
suffix field — note the space before ‘para’
and full stop after number.

Prefix:

suffix: | para. 56|

Pages:

Compaoser
Wagner, Richard

Year

n.d.

Title

Tristan und lsolde

Place Published

London

Publisher

Eulenburg

Edition

Edition Eulenburg ne. 903

Form of Composition
study score

Reference Type: Music Score

Bibliography:
Wagner, Richard, Tristan und Isolde, study
score, Edition Eulenburg no. 905
(London: Eulenburg, n.d.)

First Footnote:

5Richard Wagner, Tristan und Isolde, study
score, Edition Eulenburg no. 905 (London:
Eulenburg, n.d.), Prelude.

Second Footnote:
38Wagner,"Verklarung"(Transfiguration).

Note: If no publication details are available,

use: [n.p.] for no place of publication, [n.pub.]
for no publisher, [n.d.] for no date.

Back to Top
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21. Film 22. Music Recording — use ‘audio visual’ reference type
Director Reference Type: Film *;";’:" Lot Reference Type : Audio Visual
£ oVEn, LUdwig van
John Ford, Bibli hy- Year i Bibliography:
Year Released o ag A i 1998 Beethoven, Ludwig van, Piano Concerto no
The Grapes of Wrath, dir. by John Ford, Title N, g van, _ :
1840 (20th Century Fox, 1940) [on DVD] Biano Concerto no. 5 5, Mltsuko. Uchida, Symphonieorchester
Title Publisher des Bayensc_hen Ru_n.dfunks, cond. by
= Drapes ot e ®"The Grapes of Wrath, dir. by John Ford, | |Number 1998) [on CD]
Distributor (20th Century Fox, 1940). 462 386-2 :
20th Century Fox Performers First Footnote:
Second Footnote: Mitsuko Uchida 3%Ludwig van Beethoven, Piano Concerto no.
Format 58 John Ford The Gra es of Wrath Cast 5, Mitsuko Uchida, Symphonieorchester des
DYD ' p ' Symphenieorchester des Beyerischen Rundfunks Bayerischen Rundfunks] cond. by Kurt
f(redis‘s - Sanderling (Phillips, 462 586-2, 1998).
urt Sanderling
Format Second Footnote:
40 Beethoven.
23. Figure

Use relevant reference type for the source of the image, e.g. book / website / journal OR use this ‘figure’ field if it suits better

Year

c. 1900

Title

Royal Hotel Roglan

Place Published

Hamilton

Publisher

University of Waikato Library
Access Date

8 September 2020

Alternate Title

Historical Photos of the Waikato and MNew Zealand
URL

https://waikate.userservices.exlibrisgroup.com/vie
w/delivery/BAWAIKATO [NST/1276083880003401

Note:
Use the relevant reference type for the source
of the image — e.g. book, website, journal.

Figure 1 Royal Hotel Raglan“é

To add a caption and then footnote it:
1. In MS Word, right click on picture
2. Click ‘insert caption’ type caption, click ‘ok’

Reference Type: This is from a webpage, but the type used
depends on the source e.g. book, journal, website

Bibliography:

'Royal Hotel Raglan', Historical Photos of the Waikato and New
Zealand, (Hamilton: University of Waikato Library, c. 1900)
<https://waikato.userservices.exlibrisgroup.com/view/delivery/64W
AIKATO_INST/1276083880003401> [accessed 8 2020]

First Footnote:

48'Royal Hotel Raglan', Historical Photos of the Waikato and New
Zealand, (Hamilton: University of Waikato Library, c. 1900)
<https://waikato.userservices.exlibrisgroup.com/view/delivery/64W
AIKATO_INST/1276083880003401> [accessed 8 2020]

Second Footnote:
49Royal Hotel Raglan’.

3. Place cursor at end of caption and insert Note_ L . .
footnot | The title (in italics) is in the author position because the creator is
ootnote as usua unknown Back to Top
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24. Original Manuscripts

Required Info: City where archive is held, Holding institution, Collection name, Manuscript name or collection number (if known), Date (if known), Document name or

number.

Note: Add <URL> [accessed date] after document number if applicable.
Note: Add in name of database <URL> [accessed date] after document number if applicable.
Note: The footnote does not include the city and holding institution.

Author Reference Type: Manuscript
Stone, AR
Title Bibliography:
AR Stone Diaries S6Wellington, Alexander Turnbull Library, Stone Family Papers, A R Stone Diaries, 1917 - 1932, MS-Papers-11199-58
Collection Title First Footnote:
stone Family Papers 37 Wellington, Alexander Turnbull Library, Stone Family Papers, A R Stone Diaries, 1917 - 1932, MS-Papers-11199-58.
Place Published
Wellington
. . Second & Subsequent Footnotes:
Library/Archive 88 Stone Family Papers, A R Stone Diaries, 1917 - 1932, MS-Papers-11199-58.
Alexander Turnbull Library
Manuscript Number
M5-Papers-1119%-58
Date
1917 - 14932
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