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IRIS: EXPORTING A LIST OF YOUR PUBLICATIONS 

Here are two ways to Export details of your publications. 

EXPORT OPTION ONE: 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

Prior to exporting your 

publications, click on the 

‘Account Settings’ link  

Select the order you want the 

publications to appear in, 

then click the blue ‘Update’ 

button 
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Click on the ‘Home’ tab  

Click on the ‘Export’ link 

then from the drop down 

list, 

select the format you want 

the exported data in 
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EXPORT OPTION TWO: APPLYING FILTERS 

Exported publications are ordered by category type, and then by date 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on the ‘Elements’ tab  

Click on the ‘Publications’  Element 
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Apply any required Filters 

then, 

Change the results to 100 per page  

Click the tick boxes beside 

the publications you want 

included, 

 or  

Click ‘Select all’ 

 

sarahmca
Oval

sarahmca
Callout
Add reporting date from: 1 Jan 2012 and reporting date to: current date
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Callout
Note that this filter finds outputs that have been "authored" by you but not necessarily items that you have edited. You may need to run a second filter after you complete this download for any missing edited books or journals if you want them to be included in your outputs list. To do this change the relationship type from "author of" to "editor of" using the dropdown menu.
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Apply filter by clicking here
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Place a tick in the 

‘selected items only’ 

check box 

And then chose one of 

these export selections 

Click on ‘Export’ 
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Once you have filtered, tick the "select all" box again before clicking 'Export'

sarahmca
Text Box
This downloads as a rich text file. Change to a Word document that you can work with by either using "save as" or change .rtf to .docx.




