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Introduction

The University of Waikato UniSTARt Programme offers:
 • University level papers to be studied while still at secondary school

 • An academic challenge and an university experience

 • The next step for students who have already achieved success in a Level 3 subject

 • An opportunity to gain credit towards a University of Waikato undergraduate degree

The University of Waikato 2016 semester dates

A semester From 29 February to 3 July 2016

C semester From 7 March to 3 July 2016 

B semester From 18 July to 6 November 2016

D semester From 18 July to 13 November 2016

Y semester From 29 February to 6 November 2016
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Introduction

Who should apply?
Academically able students can enrol at the recommendation of their secondary school under Discretionary 
Entrance requirements (see page 4). Some papers have additional prerequisites that must be met. Students 
who have not met the Literacy and Numeracy requirements will not be considered.

How many papers should a secondary school student take?
The number of papers a secondary school student should take is dependent upon the student’s workload for 
the year, and what their secondary school deems appropriate. Usually three papers would be the maximum a 
student could manage in addition to their secondary school study in any one year.

Who should students interested in the University of Waikato STAR  
papers contact?
Students interested in the University of Waikato STAR papers should contact their secondary school’s careers 
adviser, or a staff member responsible for the STAR programme. The University of Waikato STAR Coordinator 
will be also available to respond to queries.

Crediting STAR papers towards a University of Waikato degree 
University of Waikato STAR papers can be credited towards University of Waikato undergraduate degrees 
where appropriate. 

However, STAR papers cannot be credited towards University Entrance. Students must meet the relevant 
admission requirements for new students when they apply to enrol at the University following completion of 
their secondary schooling.

Secondary Tertiary Alignment Resource funding 
The Ministry of Education’s Secondary Tertiary Alignment Resource (STAR) funding is a capped resource 
available to secondary, composite, area or special schools that have Years 11 to 13 students. Private schools 
can enrol students in STAR offerings; however they are not entitled to STAR funding.

The intention of the grant is to enable secondary schools to facilitate their senior students’ smooth transition 
from schooling to further education, training or employment. It enables secondary schools to provide or 
purchase tertiary courses which will better meet students’ needs.

Private schools, foreign fee-paying students and adult students are not included in STAR funding calculations 
and their fees are slightly higher. These schools are required to ensure their students are fully enrolled and 
have paid all relevant fees before they are able to participate in classes. 

For more information on the Secondary Tertiary Alignment Resource (STAR), please visit the Ministry of 
Education website at www.education.govt.nz/
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Entry requirements 

Students must meet the Discretionary Entry requirements to be eligible to study STAR papers at the 
University of Waikato. Teachers should check students’ eligibility before submitting applications.

Discretionary Entrance applies to those students who have undertaken NCEA Level 2. Students are also 
required to satisfy the entry requirements as specified for individual STAR papers.

NOTE: 
The approved standards list for University Entrance 
Requirements from NCEA can be viewed at the 
following www.waikato.ac.nz/study/enrol/howto.
shtml

NOTE:
A person at a New Zealand secondary school who 
is attempting to qualify for University Entrance 
may apply for Discretionary Entrance in the same 
year for the purpose of enrolling in papers offered 
by the University. Any person admitted under this 
regulation who does not subsequently meet the 
University Entrance standard during the period 
enrolled at the University will be required to 
withdraw from the University and may re-apply for 
admission at mid-year. Any papers passed during 
the period enrolled at the University will not be 
credited to a qualification until a University Entrance 
qualification is gained.

There is a $50 fee for admission through 
Discretionary Entrance. If the student is paying 
this fee, they should provide this payment to their 
secondary school, who will be invoiced the full 
amount (Discretionary Entrance fee and paper fees) 
once the student is fully enrolled.

Discretionary entrance 
requirements:
Students are eligible to be considered for 
Discretionary Entrance if they do not have 
University Entrance but meet the following 
criteria:

 • are a NZ Citizen or Permanent Resident; 
and 

 • will be at least 16 years of age and under 
20 years of age at the start of the paper, 
and 

 • have received secondary schooling to at 
least Year 12 level; and

 • have gained at least 14 credits in one 
approved subject at NCEA Level 2 or 
above and have met the Literacy and 
Numeracy requirements of University 
Entrance under NCEA:

Numeracy: a minimum of 10 credits 
from specified achievement standards 
available through a range of subjects or 
from a package of three numeracy unit 
standards (26623, 26626, 26627 – all 
three required)

Literacy: 5 credits in Reading and 5 
credits in Writing at Level 2 or higher 
from the approved standards list.
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2016 STAR papers

Accounting 
Accounting for Management 

ACCT101-16A (SEC) 
15 POINTS

This paper is an introduction to accounting; 
examining the role of accounting in organisations 
and society. The construction and use of accounting 
information is also covered. The paper has a non-
specialist approach involving management and user 
perspectives on accounting information.

Delivered: Online 
Fee: $500 per student per paper  
Semester: A semester 
Length of paper: 18 weeks from the week beginning 
29 February to the week ending 3 July 2016.  
Entry: Students must meet the Discretionary 
Entrance requirements as detailed at the back of this 
booklet. 

Applications should be received at the University by 
12 February 2016.

Course Contact: Mary Low, m.low@waikato.ac.nz

Biology
The Biology of Organisms 

BIOL102-16A (SEC)
15 POINTS

This paper covers an introduction to the principles 
of ecology and the structure and function of 
eukaryotes. Topics include the diversity and function 
of protists, fungi, plants and animals. Particularly 
nutrient procurement and processing, gaseous 
exchange, internal transport, regulation of body 
fluids, control mechanisms, reproduction and 
development will be covered.

Prior to students enrolling in this paper, a staff 
member from your school must be approved for 
teaching degree level Biology by the Biological 
Sciences Department of the University of Waikato. 
Entry to this paper is on the recommendation of the 
approved teacher.

Delivered: by secondary school staff with limited 
laboratory sessions to be attended at the University 
of Waikato Hamilton campus.  
Fee: $500 per student per paper  
Semester: A semester 
Length of paper: 18 weeks from the week beginning 
29 February to the week ending 3 July 2016.  
Entry: Students must meet the Discretionary 
Entrance requirements as detailed at the back of 
this booklet. Before enrolment can be finalised, all 
secondary schools must contact the paper convenor 
for approval.

Applications should be received at the University by 
12 February 2016.

Course Contact: Alison Campbell,  
acampbel@waikato.ac.nz
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Cellular and Molecular Biology 

BIOL101-16B (SEC)
15 POINTS

This paper covers an examination of 
ultrastructure, function of cells and energy flow 
in photosynthesis, respiration and metabolism. 
Topics include an introduction to microbiology and 
immunology, DNA as biological information, its 
transfer and variability, including recombinant DNA, 
and the principles of evolution. 

Prior to students enrolling in this paper, a staff 
member from your school must be approved for 
teaching degree level Biology by the Biological 
Sciences Department of the University of Waikato. 
Entry to this paper is on the recommendation of the 
approved teacher.

Delivered: by secondary school staff with limited 
laboratory sessions to be attended at the University 
of Waikato Hamilton campus.  
Fee: $500 per student per paper  
Semester: B semester 
Length of paper: 16 weeks from the week beginning 
18 July to the week ending 6 November 2016. 
Entry: Students must meet the Discretionary 
Entrance requirements as detailed at the back of 
this booklet. Before enrolment can be finalised, all 
secondary schools must contact the paper convenor 
for approval.

Applications should be received at the University by 
1 July 2016.

Course Contact: Alison Campbell,  
acampbel@waikato.ac.nz

Chemistry
Structure and Spectroscopy 

CHEM111-16A (SEC)
15 POINTS

A theoretical and practical course covering aspects 
of analytical and inorganic chemistry. This course is 
required for the Chemistry major.

Delivered: A) Either by secondary school staff 
with limited laboratory sessions to be attended 
at the University of Waikato Hamilton Campus 
(please note that for this option, a staff member 
from your secondary school must be approved by 
the Chemistry Undergraduate Convenor at the 
University of Waikato),  
B) Or by accessing the University of Waikato 
e-Learning platform Moodle. Each lecture will be 
captured using Panopto and the corresponding slides 
and audio recording made available through Moodle. 
Students will need to attend one laboratory session 
per week.

Fee: $500 per student per paper  
Semester: A semester 
Length of paper: 18weeks from the week beginning 
29 February to the week ending 3 July 2016.

Entry: Students must meet the Discretionary 
Entrance requirements as detailed at the back of this 
booklet. In addition, students should normally meet 
the following prerequisite: 

a minimum of 14 credits at Level 3 in NCEA 
Chemistry, or equivalent

Applications should be received at the University by 
12 February 2016.

Course Contact: Jo Lane, jlane@waikato.ac.nz

2016 STAR papers
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Chemical Reactivity 

CHEM112-16B (SEC)

15 POINTS

A theoretical and practical course covering aspects of 
physical and organic chemistry. This course is required 
for the Chemistry major.

Delivered: A) Either by secondary school staff with 
limited laboratory sessions to be attended at the 
University of Waikato Hamilton Campus (please 
note that for this option, a staff member from  your 
secondary school must be approved by the Chemistry 
Undergraduate Convenor at the University of Waikato),  
B) Or by accessing the University of Waikato 
e-Learning platform Moodle. Each lecture will be 
captured using Panopto and the corresponding slides 
and audio recording made available through Moodle. 
Students will need to attend one laboratory session 
per week.

Fee: $500 per student per paper  
Semester: B semester 
Length of paper: 16 weeks from the week beginning 
18 July to the week ending 6 November 2016. 
Entry: Students must meet the Discretionary Entrance 
requirements as detailed at the back of this booklet. In 
addition, students should normally meet the following 
prerequisite:

a minimum of 14 credits at Level 3 in NCEA 
Chemistry, or equivalent

Applications should be received at the University by 1 
July 2016.

Course Contact: Jo Lane,  jlane@waikato.ac.nz

Computer Science 
Introduction to Computer Science 1 

COMP103-16C (HAM) & -16C (SEC) & 16D (HAM)

15 POINTS

This paper introduces computer programming in 
C# – the exciting challenge of creating software and 
designing artificial worlds within the computer. 

Delivered: COMP103-16C (SEC) is taught online. 
COMP103-16C (HAM) and COMP103-16D (HAM) are 
taught at the University of Waikato Hamilton campus 
in conjunction with the normal offerings.  

Fee: $250 per student per paper for the (HAM) 
occurrences and $500 per student per paper for the 
online (SEC) occurrence. 
Semester: C semester and D Semester  
Length of paper: 

COMP103-16C (SEC) & (HAM) 17 weeks from the 
week beginning 7 March to the week ending 3 July 
2016. 

COMP103-16D (HAM) 2016 17 weeks from the 
week beginning 18 July 2016 to the week ending 1 
3 November 2016.

Entry: Students must meet the Discretionary Entrance 
requirements as detailed at the back of this booklet.

Applications should be received at the University by 
12 February 2016 (Semester C) and 

1 July 2016 (Semester D).

Course Contact: Nilesh Kanji, cs@waikato.ac.nz 
Paper outline for online occurrence:  
www.cs.waikato.ac.nz/~nkanji/COMP103/

Introduction to Computer Science 2 

COMP104-16D (HAM)
15 POINTS

This paper continues from COMP103, expanding upon 
data organisation and algorithms, and introducing code 
contracts, computer architecture, Boolean algebra, 
assembly language, program analysis and object-
oriented programming.

Delivered: This paper is taught at the University of 
Waikato Hamilton campus in conjunction with the 
normal offering. 
Fee: $250 per student per paper  
Semester: D semester? 
Length of paper: 17 weeks from the week beginning 
18 July to the week ending 13 November 2016. 
Entry: Students must meet the Discretionary Entrance 
requirements as detailed at the back of this booklet. In 
addition, students should normally meet the following 
prerequisite:

passed COMP103 before they can undertake 
COMP104

Applications should be received at the University by 1 
July 2016.

Course Contact: Nilesh Kanji, cs@waikato.ac.nz
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Economics
Business Economics and  
the New Zealand Economy

ECON100-16A (SEC)
15 POINTS

Business Economics and New Zealand Economy 
aims to introduce students to analysis of the market 
environments and the New Zealand economy from a 
business and policy perspective. 

Delivered: Online 
Fee: $500 per student per paper 
Length of paper: 18 weeks from the week beginning 
29 February to the week ending 3 July 2016. 
Entry: Students must meet the Discretionary 
Entrance requirements as detailed at the back of this 
booklet.

Applications should be received at the University by 
12 February 2016.

Course Contact: Michael Cameron,  
mcam@waikato.ac.nz

Note: Any secondary school that has more than one 
student complete the ECON100 economics paper 
may be eligible to receive a prize to award to their top 
economics student at their end-of-year prize giving. 
Please contact the STAR economics paper convener 
for further details. 

History
Hyperpower: the United States 

HIST105 – 16A (SEC)
15 POINTS

This paper surveys the history of the United States of 
America from the 17th to the late 20th century. 
Delivered: Online 
Fee: $250 per student per paper  
Semester: A semester 
Length of paper: 18 weeks from the week beginning 
29 February to the week ending 13 November 2016.  
Entry: Students must meet the Discretionary 
Entrance requirements as detailed in this booklet.  
Applications should be received at the University by 
12 February 2016.

Course Contact: Raymond Richards,  
ray@waikato.ac.nz

Mathematics
Introduction to Calculus 

MATH101-16C (HAM) &  
MATH101-16D (HAM)

15 POINTS

This paper is a study of the fundamental  
techniques of calculus, including differentiation  
and integration for functions of one real variable, with 
applications to rate problems, graph  
sketching, areas and volumes.

Delivered: This paper is taught at the University of 
Waikato Hamilton campus in conjunction with the 
normal offerings. 
Fee: $250 per student per paper 
Semester: C semester and D semester 
Length of paper: 

MATH101-16C (HAM) 17 weeks from the week 
beginning 7 March to the week ending 3 July 2016.

MATH101-16D (HAM) 17 weeks from the week 
beginning 18 July to the week ending 13 November 
2016.

Entry: Students must meet the Discretionary 
Entrance requirements as detailed at the back of 
this booklet. In addition, students should meet the 
following prerequisite:

16 credits of NCEA Level 3 Calculus including 
at least 11 credits from AS91577, AS91578 and 
AS91579; or equivalent. Note that in cases where, 
for timing reasons, a student has yet to sit NCEA, 
we may accept the advice of the student’s school 
mathematics teacher that they have reached an 
equivalent standard.

It is recommended that secondary school teachers 
contact the Mathematics Department prior to 
enrolment for individual student advice.  
Applications should be received at the University 
by 12 February 2016 (Semester C) and 1 July 2016 
(Semester D).

Course Contact: 

MATH101-16C Woei Chet Lim, maths@waikato.ac.nz 

MATH101-16dD Ian Hawthorn maths@waikato.ac.nz

2016 STAR papers
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Introduction to Algebra 

MATH102-16C (HAM) &  
MATH102-16D (HAM)
15 POINTS

This paper is a study of the fundamental  
techniques and applications of algebra including 
Gaussian elimination, vector and matrix algebra, 
complex numbers, induction and recursion, and 
number theory.

Delivered: This paper is taught at the University of 
Waikato Hamilton campus in conjunction with the 
normal offerings. 
Fee: $250 per student per paper  
Semester: C semester and D semester 
Length of paper: 

MATH102-16C (HAM) 17 weeks from the week 
beginning 7 March to the week ending 3 July 2016. 

MATH102-16D (HAM) 17 weeks from the  
week beginning 18 July to the week ending  
13 November 2016.

Entry:  Students must meet the Discretionary 
Entrance requirements as detailed in this booklet. 
In addition, students should meet the following 
prerequisite:

16 credits of NCEA Level 3 Calculus; or equivalent. 
Note that in cases where, for timing reasons, 
a student has yet to sit NCEA, we may accept 
the advice of the student’s school mathematics 
teacher that they have reached an equivalent 
standard.

It is recommended that secondary school teachers 
contact the Mathematics Department prior to 
enrolment for individual student advice.  
Applications should be received at the University 
 by 12 February (Semester C) and 1 July 2016  
(Semester D).

Course Contact:

MATH102-16C Daniel Delbourgo,  
maths@waikato.ac.nz

Math102-16D Nick Cavenagh, maths@waikato.ac.nz

Music
Chamber Music 1 

MUSI121-16Y (SEC)
15 POINTS

This paper provides practical experience and 
development in a variety of chamber music 
formations; sonata duo, piano duet, piano trio, string 
quartet, vocal ensemble, as well as orchestral and 
choral practice, and, for keyboard players, continuo 
and accompanying skills.

Delivered: This paper is taught at the University 
of Waikato Hamilton campus in conjunction with 
normal university offerings.  
Fee: $500 per student per paper 
Semester: Y semester 
Length of paper: 34 weeks total - 18 weeks from the 
week beginning 29 February to the week ending 3 July 
2016 and 16 weeks from the week beginning 18 July 
to the week ending 6 November 2016. 
Entry: Students must meet the Discretionary 
Entrance requirements as detailed at the back of this 
booklet. In addition, students must meet one of the 
following prerequisites:

NCEA - 20 credits in Music at Level 2; 

A Grade 5 theory pass or better in the Australian 
Music Education Board, Trinity College, or Royal 
College of Music examinations, or

A qualification considered equivalent.

Students will be also required to successfully 
complete an audition and final entry is subject  
to approval by the Music programme. It is  
strongly recommended that students apply as a 
chamber group. 

Audition applications should be received by the 
Music programme administrator by Friday 22 
January. Successfully auditioned students will need to 
complete their enrolment with the University by 12 
February 2016.

Course Contact: Kim Johnson, kimajohn@waikato.
ac.nz and Margaret Amies, psycsec2@waikato.ac.nz
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Philosophy
Social and Moral Philosophy

PHIL106-16A (SEC) 

15 POINTS

This paper is a study of key concepts in areas of applied 
ethics including abortion, euthanasia, health care, 
children’s rights, pornography, justice, environmental 
issues, religion and ethics, and other issues.

The paper’s resources are available through the online 
learning system (Moodle), and the convenor will set up 
an internet discussion list where students discuss issues 
relevant to the paper. The University also posts material 
on the Philosophy Programme’s ethics site that directs 
students to interesting websites.

Delivered: Online lectures and online tutorials with 
staff-provided tutorials in the secondary schools where 
practicable.  
Semester: A semester 
Fee: $500 per student per paper  
Length of paper: 18 weeks from the week beginning  
29 February to the week ending 3 July 2016. 
Entry: Students must meet the Discretionary Entrance 
requirements as detailed at the back of this booklet.

Applications should be received at the University by  
12 February 2016.

Course Contact: Nick Munn. nickmunn@waikato.ac.nz

Physics
Physics for Scientists and Engineers 1 

PHYS103-16B (SEC)
15 POINTS

This paper is an introduction to physics for scientist 
and engineers. Topics include mechanics, dynamics, 
oscillations, waves, sound, light and electric magnetic 
forces. This paper includes a compulsory laboratory 
component. 

Prior to students enrolling in this paper a staff member 
from their school must be approved for teaching 
degree level Physics by the School of Engineering at the 
University of Waikato.

Delivered: by secondary school staff 
Fee: $500 per student per paper 
Semester: B semester 
Length of paper: 16 weeks from the week beginning 18 

July to the week ending 6 November 2016.  
Entry: Students must meet the Discretionary 
Entrance requirements as detailed at the back of this 
booklet. In addition, students must meet the following 
prerequisite: 

A minimum of 14 credits in NCEA Physics Level 3, 
plus a minimum of 14 credits in NCEA Mathematics 
with Calculus Level 3

Applications should be received at the University by 
1 July 2016.

Course Contact: Alistair Steyn-Ross,  
asr@phys.waikato.ac.nz

Statistics
Statistics for Science 

STAT111-16B (SEC)

15 POINTS

This paper provides a first course in statistics for 
students in the Faculty of Science and Engineering. 
Topics include the collection and presentation of data, 
basic principles of experimental design, hypothesis 
testing, regression and the analysis of categorical data. 
Microsoft Excel is used throughout the paper.

Delivered: This paper is taught online, or taught at the 
University of Waikato Hamilton Campus in conjunction 
with the normal offering, depending on the preference 
of the secondary school. 
Assessment: Internal Assessment/Final Examination 
ratio 1:1 
Fee: $500 per student per paper 
Semester: B semester 
Length of paper: 16 weeks from the week beginning 
18 July to the week ending 6 November 2016. 
Entry: Students must meet the Discretionary  
Entrance requirements as detailed at the back of this 
booklet. In addition, students must meet the  
following prerequisite:

18 credits at Level 2 in NCEA Mathematics or 14 
credits at Level 3 in NCEA Statistics, Calculus or 
Mathematics or equivalent, and permission of 
the Department of Statistics of the University of 
Waikato

Applications should be received at the University by 
1 July 2016.

Course Contact: Lyn Hunt, stats@waikato.ac.nz

2016 STAR papers
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Returning STAR/non-STAR 
Agreements and providing 
enrolment numbers 

Until early 
February

Deadline for secondary schools to return signed 
Contracts to the University.  

Deadline for providing the University an estimate of 
the number of students enrolling in papers.  

Last date to return Enrolment 
Applications

12 February 2016 Deadline for returning completed Application to Enrol 
forms to the Enrolment Office at the University

Teaching starts 29 February 2016

7 March 2016

A & Y semester teaching starts

C semester teaching starts

Last date to withdraw from 
papers

2 March 2016 

18 March 2016

Deadline for secondary schools to withdraw students 
from Semester A and Y papers in order to be eligible 
for a refund of fees. 

Deadline for secondary schools to withdraw students 
from Semester C semester papers.

Advising of any necessary 
amendments to existing 
Contracts 

May - June Deadline for secondary schools to inform the 
University of other STAR papers they may be 
interested in offering to their students during B and 
D Semester.   

Deadline for providing the University an estimate of 
the number of students enrolling in papers.  

Last date to return Enrolment 
Applications

1 July 2015 Deadline for returning completed Application to Enrol 
forms to the Enrolment Office at the University

Teaching starts 18 July 2015 B & D semester teaching starts

Last date to withdraw from 
papers

29 July 2016 Deadline for secondary schools to withdraw students 
from B and D Semester papers.

Important dates  
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A, C and Y semester

B and D semester

Semester start and end dates

A semester From 29 February to 3 July 2016

C semester From 7 March to 3 July 2016 

B semester From 18 July to 6 November 2016

D semester From 18 July to 13 November 2016

Y semester From 29 February to 6 November 
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Paper delivery 
STAR papers can be taught either online by 
secondary school staff in their school, or at the 
University of Waikato campus in conjunction with 
the normal offerings. Some papers may require 
students to attend classes on the University campus. 
Please see delivery details for each paper under the 
paper descriptions.  

Secondary schools must ensure that their students 
wanting to enrol in on-campus papers are able to 
attend classes as required. 

Access to resources and student ID cards
Access to resources will be provided to students by 
email to their preferred email address after their 
enrolments have been confirmed. The email provides 
student online log in details and instructions to 
access online resources. If a student has not received 
such an email before teaching starts, their secondary 
school should contact the University’s STAR 
Coordinator immediately.

STAR students are entitled to the University of 
Waikato student ID cards and Student ID cards will 
be issued to students who provide a passport size 
colour photo in their Application to Enrol.

Assessments
STAR papers are usually a combination of internal 
assessment and a final examination. Not all papers 
have final examinations. Final examination are 
held either at the University of Waikato campus in 
Hamilton or in Tauranga. If students are not able 
to attend the required examinations on either of 
the campuses mentioned above due to the physical 
location of their secondary school, examinations will 
usually be held at the secondary schools or at a local 
tertiary education provider.

Grades & results notifications
Finals results are available on iWaikato once grades 
have been confirmed, usually about four weeks after 
the University examination period. Students can 
view their results by logging in to their iWaikato 
accounts www.waikato.ac.nz/student. A result notice 
will be send to each student and secondary schools 
can be informed their students’ results, if their 
students have given consent.  

Enrolment & study information 

Information on grades, including grade scales, can 
be found from the University of Waikato Calendar, 
available at calendar.waikato.ac.nz/. 

Students requiring an official transcript will need to 
apply for this and pay a fee as stipulated at www.
waikato.ac.nz/sasd/enrolment/records/fees.shtml.

Student support
Tutorial support for students is provided from either 
secondary school teacher(s) or University lecturers/
tutors. Additional mentoring and support can be 
provided by the University where it is required. 
Secondary schools may be required to have suitable 
staff, facilities and resources to assist with the 
teaching of students.

The University of Waikato STAR Coordinator and 
Faculty staff are available to respond to queries. 
Queries related to a paper that a student is enrolled 
in, should be directed to the paper convener or tutor.

Withdrawal 
To withdraw a student from a STAR paper the 
Faculty and The University STAR Coordinator must 
be contacted immediately. A written request to 
withdraw must be submitted within two weeks of 
start date of the paper in order to be eligible for a 
refund of fees. Notification of withdrawal between 
the second Friday and the sixth Friday of any given 
semester will result in the student receiving a 
‘withdrawn’ (WD). Secondary school will be still 
charged for the student. 

A student cannot be withdrawn after the sixth 
Friday of any given semester unless there are 
exceptional circumstances beyond student’s control. 
A written request must be made and if the request 
id declined student will receive an ‘incomplete’  
(IC) grade. 
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Secondary school STAR Co-ordinators work 
with students to complete their Applications 
to Enrol (ATE), and sends these to the 
University Enrolment Office

The Enrolment Office assesses applicants’ 
admission requirements. 

If requirements are met ATEs will be sent to 
the relevant Faculty for consideration 

Once students have been granted admission 
they will receive an automatic email to their 
preferred email address to provide access 
details to online learning environment 

Information on collaboration 
between the University and 
secondary schools
In order to offer university level papers to 
secondary school students the University and 
students’ secondary school must enter into a ‘STAR 
Agreement’. Secondary schools that are not STAR 
funded come under a Contractual Agreement which 
differs slightly to the STAR Agreement. 

 • A verified copy of birth certificate or passport 
(NZ citizens) or passport including permits 
(permanent residents and international 
students)

 • NZQA Record of Achievement including NCEA 
Level 1 and 2 results (and Level 3 results 
if available) in the subject(s) the student 
wishes to study, and evidence of literacy and 
numeracy requirements

 • A signed STAR student Agreement

 • A passport size photo of student for student 
ID card

Secondary school staff need to: 

 • Return two signed copies of the STAR 
contract between the University and  
your school

 • Advise Faculty course contact person and 
the University STAR Coordinator of student 
numbers enrolling

 • Ensure Application to Enrol forms are 
completed with the name of the secondary 
school student attends, the correct paper 
code, and signed by the student(s) with the 
following information attached:

Enrolment process
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Enrolment checklist
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Application to Enrol (ATE)
Secondary schools should assist students to fill 
in their Applications to Enrol and make sure that 
all required attachments are submitted together 
with the ATE form. The ATE forms will be posted 
to secondary schools together with 2016 STAR 
Agreement/Contractual Agreement.

Attachments to the ATE and 
verified documents
Some of the required attachments to the ATE will 
need to be verified. Verified copies will need to be 
posted, they cannot be scanned of faxed.

A verified copy is a photocopied document signed 
by a person of suitable standing such as Justice of 
Peace, solicitor, barrister, court registrar or school 
principal. The University of Waikato Student Centre 
can also verify students’ documents. The person 
verifying a document will need to see the original 
document and will check that the photocopy is a 
genuine, unaltered copy. Document should then be 
signed, dated and stamped with an official stamp, or 
to have text “certified original sighted and this is a 
true copy of that original”.

The University does not send back copies and once 
received they will become part of the students’ 
University records. Therefore, original copies of 
required attachments should not be sent to the 
University. 

Invoicing
Once students’ enrolments have been approved, 
secondary schools will be invoiced for all STAR 
papers by University’s Financial Services Division. 
The chargeable amount will be the charge stated 
on the contract for each student enrolled in the 
paper(s), plus the $50 Discretionary Entrance Fee, if 
required. Please note that it is the secondary school’s 
responsibility to ensure that the fees of students, 
enrolled in papers not funded by STAR funding are 
paid.

Withdrawal
If a student is to be withdrawn from STAR paper(s), 
secondary schools should contact University’s STAR 
Coordinator. Secondary schools are responsible 
for withdrawing their students from papers by the 
deadline date.  

Additional information for 
secondary school staff
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Secondary Schools let University’s STAR 
Coordinator know which papers they intend 
to offer their students

STAR Coordinator sends secondary schools 
2016 STAR Agreements / 2016 Contractual 
Agreements together with Application to 
Enrol forms

Secondary schools send back two copies 
signed by their principal

The University STAR Coordinator returns 
secondary schools copy of the agreement 
signed by both the University and the 
secondary school

Secondary schools prepare Enrolment 
Application with their students and send them to 
University’s Enrolment Office

Applications to Enrol are processed at the 
Enrolment Office and the Faculties

STAR funded paper fee invoices will be send 
to secondary schools and Non-STAR paper fee  
invoices will be send to students

Contract process

Enrolment process
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Contact details
For further information regarding the UniSTARt Programme at the University of Waikato

STAR PRogRAmme CooRDinAToR 
star@waikato.ac.nz 
(07) 838 4466 ext. 9313

Postal address: 

STAR CooRDinAToR 
University of Waikato 
Private Bag 3105 
Hamilton 3240 
New Zealand

The UniveRSiTy oF WAikATo 
0800 WAIKATO (924 528) 
www.waikato.ac.nz/ 
waikato.ac.nz/sasd/enrolment/star/ 
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